REGISTER TO E-FILE AS BANKRUPTCY ATTORNEY

In order to request admission to practice, you must have an upgraded individual PACER account.
If you do not have an upgraded individual PACER Account see Instructions for Upgrading Your
PACER account. Once you have a PACER Account, follow the steps below to request filing
access.

1. Navigate to www.pacer.gov
2. Click Manage My Account at the very top of the page

Manage My Account | Manage M

3. Login with your upgraded individual PACER account username and password

* Reguired Information

Username =

Password *

Login Clear Cancel

MNeed an Account? | Forgof Your Password? | Forgot Username?

NOTICE: This is a restricted government website for official PACER use only. Unauthorized entry is
prohibited and subject to prosecution under Title 18 of the U.5. Code. All activities and access
attempts are logged.

4. Click on the Maintenance tab

MANAGE MY ACCOUNT

Weleome, John Public
Aeecunt Humber 7001100 Irpenant Bews
Usedmame 11100
Account Balance 5000
Case Search Status Active
Arcount Typa Legacy PACER Sccount (Lingrada)
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REGISTER TO E-FILE AS BANKRUPTCY ATTORNEY

5. Select Attorney Admission/E-File Registration

(oo T s | o T oo I

Parson | agim [E-File Ragls
Upciate Address infor maten tipn-AZcmey E-File Regisiatan
Upciate E-Filar Email Molicing and Freguency Check E-File Stats
Displa B c £-Fis Renisirali ]

6. Select U.S. Bankruptcy Courts as the Court Type and Washington Eastern
Bankruptcy Court as the Court. Click Next.

IN WHAT COURT DO YOU WANT TO PRACTICE?

* Required Information

Court Type * 'U.S. Bankruptcy Courts &

Court * 'Missouri Westem Bankruptcy Court (train) - Ney ~

Note: Centralized attorney admissions and e-file registration are currently not available for all courts. If you do not see a court
listed. please visit that court's website. For a listing of all court websites visit the Court Links Page.

Next Reset Cancel

7. Select E-File Registration Only
WHAT WOULD YOU LIKE TO APPLY/REGISTER FOR?

E-File Registration Only

Pro Hac Vice

Federal Attorney

Before continuing, view the local Policies and Procedures on Elecironic Filing for fhe selected court

Before continuing, view the local Policies and Procedures for Attorney Admission for the selected court

Back Cancel

8. The information from your registered PACER account will display.
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9. From the Role in Court drop down list, select Attorney.

[;.tturney " |

Select Role in Court
Aftorney

i Trustee

§4 USTrustee

10. Complete all other required fields and click Next.
11. The payment information screen will display. Set default payment information (not
required). Click Next when finished or to bypass this screen.

Payment Information

NOTE: Mot all courts accept ACH payments. If the court to which you are making a payment does not accept ACH,
then ACH payments will not be available as an option during payment. In addition, the PACER Service Center doges
not accept ACH payments for FACER icase search) faes.

This section is optional. If vou do not enter payment information here, you may do so later by selecting the Make One-Time
PACER Fee Payment option under the Payments tab.

Select your method of payment from the Add Credit Card and Add ACH Payment options below. You may store up fo
three payment methods.

To designate a card as the default for e-filling or admissions fees, click the Set default link in the box(es) below. To remaove
the card as a default, click the Turn off link.

Add Credit Card
Add ACH Payment

12. E-Filing Terms and Conditions will display. Place checkmark in the boxes to accept the
terms and click Submit.

. By dicking here, | acknowiedge that | have read and agres o the 1orms and conditions sbove, and this constitules
L oy signatare for registration.

k' Check hare to acknowledge that you hawve read and agres io e kocal reguiremsanis for the court in which you are
'?ﬁ ragistaring  Click hers ie view | ecal Court Policlas and Procedures, *
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13. The confirmation page will display.

|
‘ Confirmation Page

THANK YOU FOR REGISTERING!

Your request has been forwarded fo the court. You will receive an email when the registration has been processed. To check the
status of your request, log in fo Manage My Account and select the E-File Reqistration/Maintenance History from the
Maintenance Tab.

Done




